
          DATE: 29 JUNE 2020 

POSSIBLE ANSWER: 
 

INVOICE 
To: P. Peters                                                                    No: 008 
        280 Lily Street                                                      34 Long Street 
       Pretoria                                                                  Pretoria 
       0001                                                                       0001 
 
                                                                             Date: 20 May 2015 

Petunia Traders 

Purchased from Petunia Traders 

Quantity Description Price Amount 

1 Kettle R180 R    180.00 

6 Pots  R200 R1 200.00 

1 Iron R380 R   380.00 

   R1 760.00 

 

E & OE 

_________________________________________________________________ 
 
FINANCIAL LITERACY – CREDIT TRANSACTIONS – DEBTORS 
 
DEBTORS’ JOURNAL 
 
Introduction: 
 
Debtors’ journal is a book of first entry used to record credit sales in a business. 
We use the DEBTORS JOURNAL ONLY WHEN WE SELL STOCK ON CREDIT. 
 

REMEMBER 
Source document used to record transactions in a Debtors 
journal is: Duplicate credit invoice 
 

 
Procedure followed when recording transactions in a Debtors journal. 
 

 Read the information given. 

 Write down the heading and columns of a Debtors journal. 

 Read the transaction 

 Did the business sell goods on credit?   

 Which source document was used? ( Credit invoice) 

 Is the cost of sales amount given or are you given the mark-up?  

 Record the transaction 

 If cost of sales is not given calculate it. 
 
 
 
 
 



 
Format of the Debtors journal 
The heading of the Debtors journal must state the following: 

 The name of the journal 

 The name of the business 

 Month and year (do not write the specific day because there is a special column for writing 
the day). 

 Folio number (your first journal when starting a business will be DJ 1, the next will be DJ2, 
etc. 

 
The columns: 
Look carefully at the following columns of a Debtors journal, each column has a number which 
matches a note below. Study and make sure that you understand each column and how it will be 
used. 
 
Debtors Journal of ……………………………..                                                             DJ1 

Doc 
No. 
 
 
 

Day 
 
 

Debtors 
 

Fol 
 

Sales 
 
 

Cost of 
sales 
 
 
 

    
        

 
 
   (1)        (2)                       (3)                            (4)                  (5)                           (6)        (7)    
 
(1) Doc No.          -  This is document number; this column is used to write the number of the  

source document that was used, e.g. when an invoice was issued you will 
write the number of the invoice on this column. Note that the invoice numbers 
will be in numerical order, i.e. if the first one is 01 then the next one will be 02, 
etc. 

(2) Day                -  this column is used to write the day on which the transaction took place. 
(3) Debtors          -  this column is used to write the name of a person or another business to  
   which goods were sold on credit.  
(4) Fol                  - this is folio number. It is used for cross reference, i.e. to show the number of 

the account in the Debtors ledger. 
(5) Sales              -  the total selling price of goods sold is recorded in this column. 
(6) Cost of sales  - Tthe total cost for the goods sold is shown here, this can be given or you may 

be required to calculate it.  
(7) DJ1                -  This is the folio number of the journal (D for Debtors, J for Journal and 1 for 

the number of the journal i.e. the first journal for the business will be 1 the 
next 2 etc. 

 
How to record credit sales of goods  
 

(1) Under Doc No. -  write the number of the invoice given; if there is no 
invoice number given on the question provide your own numbers. 

(2) Record the day in which the transaction took place 
(3) Under the column Debtors write the name of a person to whom goods 

were sold. 
(4) Do not write anything under FOL; this column will be completed when you post to the 

ledgers. 
(5) Record the selling price under the column Sales. 
(6) If the amount of cost of sales is given record it under cost of sales, if it is not given, 

calculate and record it. 
(7) Close off the journal at the end of the month. (Closing off the journal means adding the 

following columns: Sales and Cost of sales) 
 

Email address: fazanamahomed786@gmail.com 

http://www.bing.com/images/search?q=pictures+of+accounting+books&view=detail&id=D8235184AC6DC7AB7930F45C4E2AC41EA62B32D2&first=90&qpvt=pictures+of+accounting+books&FORM=IDFRIR

