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BUDGETS         03 June 2020 

What is a BUDGET? 

A budget is a plan of how much money you have and how you spend it. 

To budget: 

 You will need to look at your income to work out what money you expect to receive 

 You also need to look at your expenses to see what you are going to pay out. 

A budget is about comparing what you expect to receive over a period of time with what 

you expect to spend over the same period. 

 Important points about a budget 

 A budget is an easy way to keep control of your finances 

 The aim of a budget is to help you save money wisely. 

 The budget is also used to help you save money in different ways 

 A budget helps you decide which items are more important 

 A budget helps you to identity areas where you over-spent  

 A budget changes as income changes and as needs, wants and priorities 

Who prepares a budget? 

 Individuals, households, businesses, government and non-profit organisations are 

examples of groups that prepare budgets. 

The period of a budget 

 When a budget is prepared, its purpose and time period for which it is prepared 

should be considered. 

Things to remember about BUDGETS 

 A budget must be realistic 

 A budget must be flexible in case you need money for an emergency 

 You can adjust your budget, like food or clothing 
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Income 

 Money you expect to receive may include your income plus money from other 

sources.   

Expenditure 

 It is the payment of cash for goods for services, or a charge against available funds in 

settlement of an obligation. 

Personal Budget 

A personal budget is a finance plan that allocates future personal income towards expenses, 

savings and debt repayment. 

A budget can be drawn on a monthly or annual basis. 

Example of personal budget  

 

 R 

Income  R 550 

Monthly advance from parents  R 500 

Car Wash R  50 

Total Income  R1100 

  

Expenses R210 

Transport  R100 

Food R50 

Entertainment R60 

  

Surplus / Deficit R340 

 

Steps to complete a budget 

 Work out what money you expect to receive and enter it under the time period 

(week) when you expect to receive it. 
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 Work out what money you expect to spend and enter it under when you expect to 

spend it. 

 Total your receipts of cash (add pocket money and eid money upwards) 

 Total your payments of cash (add all payments upwards to get cash payments) 

 Subtract cash payments from cash receipts to get the cash increase / decrease for 

the work. 

 The amount of money left over / end balance at the end of a month becomes the 

starting amount if money / beginning balance in the following week. 

*** Note: subtraction and negative figures are shown in brackets. 

Business budget 

 

A business will only continue to operate in the long term if they make a profit. 

 

Any business that does not make a profit will in time run out of funds and close 

down.   

 

For a business to make a profit it needs to control its expenses.   

 

You have already seen that a personal budget is a good way of planning for the 

future and controlling expenses. 

 

Activity  

Mr Leaky, the owner of Leaky Plumbers, have asked you to look at his June income 

and expenditure statement as well as information below.  He would like you to 

complete a budget for July.   

 

He would also like to know how much he can expect to have in his bank account at 

the end of July. 

 

Email address: fazanamahomed786@gmail.com 


