
     DATE: 11 May 2020 

 EMS – GRADE 7 

TERM 2: BUSINESS INCOME AND EXPENSES 

 

MEMO FOR 06 MAY 2020 

Date  Business Income Business Expenses 

 
1 

R200 from Mr Byte for repairs to his 
computer 

 

 
2 

 
Selling computers to Mrs Ram for R13500 

 

 
3 

 
Selling CDs to Mrs Web, R20 

 

 
4 

 
 

Pays WWW advertisers R500 for an 
advertisement  

 
5 

 
Selling a mouse, R60, to Mrs Gig 

 

 
6 

 
Not a business income  

 
Not a business expenses 

 
7 

 
Not a business income  

 
Not a business expenses 

 
8 

 
 

 
Pays rent for his computer premises, R1500 

 
9 

R300 to remove a virus from Mrs Trojan’s 
computer 

 

 
10 

 
 

Pays R5600 to suppliers for stock and parts 

 
11 

 
Not a business income 

 
Not a business expense 

 

Guidelines for learners 

Notice that the following are not business transactions. 

6. Mr Bloo Ray sends his wife flowers for her birthday, R600. 

7. Mr Bloo Ray wins R700 on a lotto ticket. 

11. Mr Bloo Ray buys his son a watch for his birthday, R600 

Profit is: R14 080 – R7 600 = R6 480 

 

 

 



 

CONTINUATION OF BUSINESS INCOME and EXPENSES NOTES 

 

Define the following: 

1. Capital 

2. Assets 

3. Liabilities 

4. Budget 

5. Savings 

6. Transactions 

7. Income 

8. Expenses 

9. Profit 

10. Loss 

11. Surplus 

12. Deficit 

 

Types of Business Income and Expense 

Income from a service business 

Doctors, dentists, barbers, attorneys, estate agents and so on.   

All provide a personal service. 

Commercial services are provided by businesses such as internet cafes, transport, 

companies, electrician and plumbers who do repairs and maintenance work, as well as 

financial institutions such as bank and insurance companies. 

These services business all charge a fee for their services and this is their income. 

The main source of income in a service business is called current income or services 

rendered. 

 

Income from a retail business 

A retail business earns income by selling goods. 

The main source of income in s trading or retail business is called sales. 

 

Types of Expenses 

Cost of Sales 

Cost of sales is the cost to a business of making a sale and is a major expense. 

The cost of sales will determine whether the business makes a profit or not. 



For example, your sell sausage rolls on a Saturday morning at the school rugby matches. 

 Each roll and a sausage costs you R6 and you sell it for R12 

 

o The cost of the sale was R6 and the sale was R12 

 

Operating Expenses 

 

Employees are paid a salary and wage. 

 

Payment for service delivered to the businesses, such as telephone, water, electricity and so 

on. 

 

Items used by the business, such as stationery, packing material and fuel. 

 

Other expenses 

 

If a business has a bank overdraft or loan the business pays interest. 

 

If a takes out a bond to buy land and buildings, the business pays an interest on the bond. 

  

Gross Profit and Net Profit 

 

The word gross refers to the total amount of profit made after deducting only cost of sales 

from income. 

 

The gross profit of a business therefore does not take any other expenses into account. 

 

The word net refers to the part of total that really matters.  The net profit of a business is 

the profit made after all the expenses have been deducted from the gross income. 

 

SAVINGS AND INVESTMENTS in BUSINESS 

When you have saved a sum of money, you can start using that money to work for you.  This 

is called investing money. 

Investment is putting money into a bank or buying shares in other companies with the hope 

of making a profit. 

Many unemployed people also to get an income may use some of their saved money to 

invest in a business. 

These are entrepreneurs.  They start a business in the hope that they will make a profit.   

There is also a risk of losing their monies if the business is not successful. 

 

Email address: fazanamahomed786@gmail.com 


