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Please read and copy these notes into your notebooks. You may print and paste 
this worksheet if you have a printer. 
 

Punctuation 
 

Punctuation makes a written piece easy to understand. Without punctuation, 
writing does not make sense. 
 

1. Commas ( , ) – causes us to pause. 
 

a) We use commas to separate words or phrases in a list. 
 

Example: The common symptoms of coronavirus are a fever, tiredness, a dry 
cough, aches and pains, runny nose and a sore throat. 
 

b) Commas are used to separate clauses in a complex sentence (i.e. a sentence 

which is made up of a main clause and one or more subordinate clauses). 

 

Examples: Having had lunch, we went back to class. 
     [subordinate clause]       [main clause] 
 

c) We use a comma when additional information is added. 

Example: I passed my examinations, to the delight of my parents. 

d)  You should use a comma after 'however' when however, means 'by contrast' 

or 'on the other hand': 

Examples: However, a good deal of discretion is left in the hands of the 

educators. 
 

Do not use a comma after however when it means 'in whatever way': 

However you look at it, existing investors are likely to lose out. 

 

2. Semi-Colon ( ; )  

a) is a long pause that balances two equally important ideas. 

Example: Let’s go to the library to study; it’s the only place where I can fully   

concentrate. 

b) also use to indicate opposite ideas. 

Example: In the summer she swims; in the winter she skates. 

c) Joins two main clauses when there is no conjunction. 

Example: Sahl worked very hard for the examination; he had nothing to fear. 

 

https://www.lexico.com/grammar/clauses
https://www.lexico.com/grammar/sentences#complex_sentence
https://www.lexico.com/grammar/clauses#main_clause
https://www.lexico.com/grammar/clauses#subordinate_clause
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3. Colon  ( : ) 
 

a) It indicates a list, an exclamation or an idea is to follow. 

 

Example: Take down the following: 

 Samosa 

 Pies 

 Pizza 

 

b) Used when quoting. 

Example: Muhammad Ali’s famous words are: ‘Float like a butterfly, sting like 

a bee’ 

c) Used in dialogue writing, placed after the speaker’s name. 

Example:  

Mr Ismail: Who threw the first punch? 

Irfan: It was not me sir. 

Activity 

Page 172 of The English in Context book 

In you note books answer number 1 to 3 on page 172 

And1 to 4 on page 173 

 

  


